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UPDATED PUBLIC STATEMENT OF THE URBAN DEVELOPMENT CORPORATION OF 

TRINIDAD AND TOBAGO LIMITED (UDeCOTT) 
IN COMPLIANCE WITH SECTIONS 7, 8, AND 9 OF  

THE FREEDOM OF INFORMATION ACT, CHAPTER 22:02 (FOIA) 
 

 
In accordance with Sections 7, 8 and 9 of the Freedom of Information Act, Chapter 22:02 
(FOIA), the Urban Development Corporation of Trinidad and Tobago Limited (hereinafter 
referred to as ), is required by law to publish the following statements which lists 
the documents and information generally available to the public. 
 
The Act gives members of the public: 
(1) A legal right for each person to access information held by UDeCOTT; 
 
(2) A legal right for each person to have official information relating to him/herself amended 

where it is incomplete, incorrect or misleading;  
 
(3) 

request for information under the FOIA; 
 
(4) A legal right to complain to the Ombudsman and to apply to the High Court for Judicial 

Review to challenge decisions made under the FOIA. 
 
SECTION 7 STATEMENTS 

 
Section 7(1)(a)(i) 
 
Function and Structure of UDeCOTT 
 
UDeCOTT is a wholly-owned state enterprise incorporated on the 29th December 1994 as a 
limited liability company under the Companies Ordinance Chapter 31, No. 1 and continued as 
a company on 5th March 1998, under the Companies Act, Chapter 81:01 of the Laws of 
Trinidad and Tobago, with its registered office at #38-40 Sackville Street, Port of Spain 
100622. 
 
The following companies are subsidiaries of UDeCOTT: 
 

 Port of Spain Waterfront Development Limited 
 Rincon Development Limited 
 International Waterfront Resources Limited 
 Urban Development Company of San Fernando Limited 

 
 
Vision Statement: 
 
To be the zenith of innovative, service driven, self-sustaining urban development and 
management, igniting and inspiring our national, regional and global communities. 
 
 
Mission Statement: 
 
UDeC that we stimulate national development by transforming our urban 
landscapes in a sustainable manner through value driven conceptualization, planning, 
construction and facilities management. 
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Main Departments/ Offices 
 

 Office of the Chief Executive Officer 
 Office of the Corporate Secretary 
 Construction & Engineering Division 
 Finance Division 
 Legal Division 
 Facilities Division 
 Human Resources Division 
 Procurement 
 Internal Audit 

 
 

Sub-Committees of the Board of Directors 
 

 Tenders Committee 
 Construction Projects Committee 
 Tobago Projects Steering Committee 
 Human Resources Committee 
 Finance Steering Committee 
 Audit Committee 
 Hyatt Committee 

 
 
Services 
 
UDeCOTT is responsible for providing the following Construction, Project Management & 
Facilities Management Consultancy Services: 
 

 Project Development 

Planning & Conceptual Design 

Project Management 

Construction Management 

 Facilities Management 

Facilities Planning 

Preventative Maintenance 

Conditional Assessment 

 Commercial Space Management 

Car Parks 

Rental of Commercial Spaces 

Event Space Rentals 
 

 
Section 7(1)(a)(ii) 
   
Categories of Documents in the possession of UDeCOTT 
 
1. Files relating to administrative support and general administrative documents for the 

operations of UDeCOTT. 
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2. Personnel files, which detail all staff appointments, job applications, job 
specifications, promotions, transfers, resignations, deaths, retirements, leave, 
vacation, pension, performance appraisals etc. for all categories of staff. 

 
3. Financial Statements and Financial Records (cheques, vouchers, receipts, etc.). 

 
4. Files relating to matters relating to the procurement of supplies, services and 

equipment. 
 

5. Maps/ Charts/ Photographs/ Compact Discs/ Removable Media 
 

6. News Releases, speeches originating in UDeCOTT 
 

7. Policy and Procedure Documents 
 

8. Internal and External Correspondence files 
 

9. Documents relating to strategic review of UDeCOTT 
 

10. Legislation and legal instruments regulating the operations of UDeCOTT. 
 

11. Legal Opinions on matters affecting the operations of UDeCOTT. 
 

12. Files relating to Training/ Performance Management. 
 

13. Minutes/ Agenda of Meetings of the Board of Directors and Sub-Committees of the 
Board and Subsidiaries. 

 
14. Files dealing with Circulars/ Memoranda, Notices, Bulletins etc. 

 
15. Periodic Reports (annual, monthly and/ or quarterly) prepared by UDeCOTT, 

Consultants/ Technical Reports etc. 
 

16. Environmental Impact Assessments 
 

17. Books, booklets, leaflets, pamphlets, brochures, posters, newspaper clippings on the 
operations of UDeCOTT 

 
18. Files dealing with official functions, conferences and events hosted and attended by 

UDeCOTT. 
 

19. Inventories, Fixed Assets Register 
 

20. Periodicals and Publications 
 

21. Surveys 
 

22. Reports 
 

23. Complaints- Customer complaints and Comment Forms 
 

24. Registers/ Certificates/ Permits/ Licenses etc. 
 

25. Tender Documents 
 

26. Contracts for the provision of Goods and Services to UDeCOTT 
 

27. Files dealing with Disaster Management, Risk Management and Safety within 
UDeCOTT and in general. 
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28. Reports from Consultants for services provided to UDeCOTT.

Section 7(1)(a)(iii)

rMaterial Prepared for  Publication or Inspection

The public may inspect and/ or obtain copies of certain material between the hours
8:00a fd Ofm to 4:30pm on normal working days at the Hea ffice of the:

Urban Development Corporation of Trinidad and Tobago Limited (UDeCOTT)
#38-40 Sackville Street

rPortt of Spain 100622

Section 7(1)(a)(iv)

Documents available by way of subscription

This section is not applicable.

Section 7(1)(a)(v)

Procedure to be followed accessing a Document from UDeCOTT

How to Request Information

General Procedure

Our policy is to answer all requests for information, both oral and written. However, in ord
to access the rights given by the FOIA (for example, the right to challenge a decision if yo
request for information is refused), you must make the request in writing. The applicant mu

efther oore, complete the appropriate form (Request for Access to Official Documents)
information that is not readily available to the public.
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flitate prompt handling of the request, please address it to the Designated O fficer
OTT. (see errrSection 7(1)(a)(vi) for  furtth r  details).

tails in the Request

fnts should provide details that will allow oor ready identification and location of t
nfufs that are being requested. If ins fficient i oormation is provided, clarification will

from the applicant. If you are not sure how to write your request or what details
f, communicate with our Designated O fficer.

erquest not handled und r  to FOIA

est under the FOIA will not be processed to the extent that it asks for information wh
ily available to the public, either from UDeCOTT or another public authority, 
e, brochures, pamphlets, reports etc.
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f it appears that processing your request may take longer

nowledge your request and advise you of its status. Since
sts may be incorrectly addressed, or misdirected, you may
we have received the request and to ascertain its status.

fgrant your request oor access to information as soon as
ys from the date the request was received, as required by

sion is taken to grant access to the information requested,
documents and/ or be provided with copies.

pies of documents only when they are in our possession or
. Records prior to the commencement of the Freedom of 
y now be unavailable. The granting of a request for such 

ssible. Various laws, regulations and manuals stipulate the
ore they can be destroyed.

f information we have in our possession, custody or power.
e copy of a document. If we cannot make a legible copy of 
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lity in our reply.

to do the following:
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Perform research for you.
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s in UDeCOTT are responsible for:

ofThe initial receipt f and action upon notices under Section 10;
rRequests for access to documents under  Section 13; and

ofofApplication for correction f personal information under section 36 f the FOIA.

fsignated O fficer is:

Corporate Secretary
Ms. Kimberly Carr-Hamilton
Urban Development Corporation of Trinidad and
Tobago Limited 
4th Floor
#38-40 Sackville Street

rPortt of Spain 100622
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Section 7(1)(a)(vii)
Advisory Boards, Councils, Committee, and Other Public Bodies

At present, there are no offbodies that fall within the meaning of this section f the FOIA.

Section 7(1)(a)(viii)

At present there are no library or reading room facilities.
SECTION 8 STATEMENTS

Section 8(1)(a)(i)

Documents containing interpretations or arp rtticulars of written laws or schem
administered by UDeCOTT er, not being particulars contained in anoth r written law

ofThere are no statements to be published under this section f the FOIA.

Section 8(1)(a)(ii)

Manuals, rules, procedures, statements of policy, records of decisions, letters 
advice to persons outside UDeCOTT, or similar documents containing rules, policie
guidelines, practices or precedents.

ofure fStandard Operating Proced oor Freedom f Information Requests
Procurement Policy and Procedure
Bond Policy
Vendor Pre-Qualification Policy and Procedure

ofAdvertising Policy for the Publication f Tender Notices
Government to Government Nominated Contractor Procurement Policy a
Procedure
Private Financing Procedure
Policy and Procedures for UDeCOTT Construction Department
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Facilities Management Plan- International Waterfront Centre
Emergency Response Plan- International Waterfront Centre
Facilities Management Plan- Victor E. Bruce Financial Building
Facilities Management Plan Customs and Excise Building 
Tenant Services Manual- Government Campus Plaza
Security Post Instructions for Tower C and D
Emergency Response Plan Customs and Excise Building
Employee Assistance Programme Policy
Additional Duties Policy

e fProcedur oor the Re- fEngagement of Persons on Contract
Leave Policy
Employee Handbook
Legal Department Policy and Procedure

 ofe fProcedur oor Disposal f Assets
Document Style Guidelines
Company Motor Vehicle Policy
COVID-19 Policy
Vaccination Policy
Petty Cash Policy
Finance Policies and Procedures
HSE Policy
Short Term Employment Policy
Records Management Policy
Time and Attendance Policy
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This section is not applicable to 

SECTION 9 STATEMENTS

Section 9(1)(a)

rA report or statement containin
entity established within UDeCO

At present there are no such repo

Section 9(1)(b)

rA report or statement containin
entity established outside UDeCO
Government or other public

rreportts, providing advice o
erresponsible Minist r of UDeCO

First Report from the Public
Audited Financial Statements
Tobago Limited (UDeCOTT)

fTwelftth Parliament

Section 9(1)(c)

rA reportt or a statement
rinterdepartmental Committee

At present, there are no such repo

Section 9(1)(d)

rA report or statement containin
established within UDeCOT
recommendations to the resp
the public authority who is no

At present, there are no such repo

Section 9(1)(e)]

rrA report (including a reportt
prepared for UDeCOTT by a sc
UDeCOTT xperror not, including a report expressing the opinion of such an e rtt on

rscientific or technical matters.
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Feasibility Studies
Risk Assessments
Environmental Impact Assessments
Surveys
Engineering and Technical Studies

ction 9(1)(f)

rreportt prepared for UDeCOTT by a consultant who was paid for preparing the 
rportt

Environmental Impact Assessments
Consultancy Reports
Financial and Audit Reports
Health, Safety and Environment Reports
Risk Assessment

ction 9(1)(g)

report prepared within UDeCOTT and containing the results of studies, surveys
tests carried out for the purpose of assessing, or making recommendations on, 
feasibility of establishing a new or proposed Government policy, programme or
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Feasibility Studies
Business Development Report
Engineering Report
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Financial Reports
Audit Reports
First Report from the Public Accounts (Enterprises) Committee; Examination of the
Audited Financial Statements of the Urban Development Corporation of Trinidad and 
Tobago Limited (UDeCOTT) for the Financial years 2014 and 2015, First Session,

fTwelftth Parliament
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rreportt containing (1) final plans or proposals for the re-organising of the
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oposals are subject to approval by an officer of UDecOTT, another public
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Budgets
Business Plans
Strategic Plans
Approved Organization Charts and Structural Changes
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Section 9(1)(j)

A statement prepared within UDeCOTT, containing Policy directions for the drafti
of legislation

At present, there are no such statements.

Section 9(1)(k)

rA reportt of a test carried out within UDeCOTT on a product for the purpose
purchasing equipment

At present, there are no such statements.

Section 9(1)(l)

An environmental impact statement prepared within UDeCOTT.

At present, there are no such reports.

Section 9(1)(m)

rA valuation reportt prepared for UDeCOTT by a valuator, whether or not the valua
ris an officer  of UDecOTT.

Valuation Reports
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