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In accordance with Sections 7, 8 and 9 of the Freedom of Information Act
(FOIA) 1999, the Ministry of Trade and Industry, is required by law to
publish the following statement, which is an explanation of the role and
responsibility of the Ministry and the categories of documents held by this
Ministry. The Act gives the public general right of access (with exemptions)
to official documents held by the Ministry of Trade and Industry.

SECTION 7 STATEMENTS

Section 7 (1) (a) (1)
The Function and Structure of the Ministry of Trade and Industry

VISION

A dynamic organisation at the forefront of trade and industry, creating
opportunities for increased competitiveness, economic growth and
investment.

MISSION

To drive industrial and commercial development, through innovative
strategies delivered by vibrant and responsive professionals, in order
to propel Trinidad & Tobago to the forefront of economic achievement.

The Ministry of Trade and Industry is leading the drive to position this
country as a Manufacturing Base, and the Commercial, Transhipment and
Financial Hub of the Caribbean and the Americas.

It has as its core responsibility the promotion and development of trade
activities, with an emphasis on generating sustainable export-led growth and
development, by securing enhanced access to foreign markets for local
companies. As the pivotal agency for trade promotion and development, the
Ministry manages and coordinates the trade reform process to enhance this
country's competitiveness globally.
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In its role as official Secretariat for the Prime Minister’s Standing Committee
on Business Development, the Ministry spearheads activities surrounding
Government’s strategic objective of diversifying the Trinidad and Tobago
economy. This is closely tied to another important role, the development of
Industry in Trinidad and Tobago. In this regard, the Ministry is working to
formulate more appropriate industrial, trade and services policies, to enhance
the local industrial sector’s ability to maximise opportunities being
negotiated, under the various trade agreements to which Trinidad and
Tobago is signatory.

The Manufacturing and Services sectors have been identified as the new
engines of growth, and much of the Ministry’s activities are geared towards
creating a facilitatory and supportive environment for business activities,
based on trade liberalisation, business expansion, industrial restructuring,
and an expansion of the export capability of local companies. Throughout
this process, the Ministry works closely with key stakeholders in the business
community — both in its own capacity and through its various agencies and
state enterprises.

The Ministry is also responsible for stimulating both Domestic and Foreign
Investment, and is upgrading the entire framework for attracting
investment, which is the lifeblood of industrial activity.

OPERATIONAL DEPARTMENTS AND DIVISIONS

The Ministry of Trade and Industry is divided into nine (9) core and eight (8)
support divisions, as follows:

Trade Promotion And Development Division

The Trade Promotion and Development Division is responsible for co-
ordinating this country’s negotiating positions in the various negotiating fora,
namely: the World Trade Organisation (WTO); Economic Partnership
Agreements under the Cotonou Agreement between the European Union
(EU) and African, Caribbean and Pacific (ACP) countries; the Free Trade
Area of the Americas (FTAA); the Association of Caribbean States (ACS); and
the Caribbean Community (CARICOM).

Its main responsibilities include:

* Formulate policy governing Trinidad and Tobago’s economic relations
in CARICOM.

* Implement Trinidad and Tobago’s trade related obligations toward the
operation of the CARICOM Single Market and Economy (CSME).
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* Facilitate the participation of the national community in CARICOM
trade related issues.

* Facilitate Trinidad and Tobago’s lead role in the pursuit of bilateral
trade agreements as a member of CARICOM.

* Responsible for Trinidad and Tobago’s role in the Association of
Caribbean States (ACS).

* Formulate, implement and monitor Trinidad and Tobago’s economic
relations in trade areas such as the Andean Group, Caribbean Basin
Initiative (CBI), Caribbean Basin Trade Partnership Agreement

(CBTPA) and Caribbean Andean Common Market (CACM) and
economic relations with non-CARICOM countries in the region.

* Represent Trinidad and Tobago in multilateral negotiations and
monitor deliberations pertaining to the development of hemispheric
trade rules e.g. in the Free Trade Area of the Americas (FTAA), World
Trade Organisation (WTO) and the African Caribbean and
Pacific/European Union (ACP/EU) Arenas.

* Liaise with the Caribbean Regional Negotiating Machinery to ensure
that Trinidad and Tobago’s positions with respect to the hemispheric
and international trade negotiations are reflected in the regional
strategies and positions.

* Represent Trinidad and Tobago in the meetings and the decision
making process of the African, Caribbean and Pacific States and in
deliberation with respect to the ACP-EU Agreements.

* Participate in and monitor the policies and programmes emanating
from the United Nations Conference on Trade and Development
(UNCTAD) and the International Trade Organization (ITO) and other
international trade organization.

* Disseminate information from aforementioned organisations and trade
agreements to all stakeholders.

* Participate in bilateral negotiations on economic and technical
cooperation agreements.
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Industrial Development and Inward Investment Division

One of the pre-requisites for becoming internationally competitive is the
enhancement and expansion of the domestic industrial sector. In this regard,
the Industrial Development and Inward Investment Division focuses its
efforts to ensure that local businesses are up to the challenges of the new
global trade and economic developments, and creates the policies and the
macroeconomic framework to make this happen. Its key responsibilities
include:

* Formulate industrial and investment policies which will create the
framework for the expansion and strengthening of the non-oil
manufacturing and service sectors.

* Coordinate, implement and revise the national macro economic policy
framework relating to the promotion and development of enterprises.

* Administer the Investment Incentive Regime and the Import and
Export Negative List.

* Participate in Trinidad and Tobago’s international economic co-
operation strategies.

* Collaborate with stakeholders and facilitate the environment for
industrial development and investment promotion.

* Negotiate investment agreements with other countries to enhance
Trinidad and Tobago’s attractiveness as an investment location.

Import and Export Licensing Unit

Trinidad & Tobago’s proactive approach to market access and investment
promotion has led to a steady rise in trade and business activity over the past
few years, making the operations of the Ministry’s Import and Export
Licensing Unit even more critical.

Brisk trade has resulted in the Unit processing an increasing number of
applications for import and export licenses, as more businesses and
entrepreneurs take advantage of the opportunities inherent in trade
liberalization. The Unit’s key functions include:

* Continuous monitoring of the operations of industry to track the
progress of approved investors;
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* Processing of applications for Duty Free, Import and Export Licences
in accordance with rules, regulations, laws with respect to
Import/Export Control Regulations 1941 and Section 56 of the Customs
Act as it relates to the Third Schedule;

* Advising manufacturers and the public in general on trade matters
and in particular, duty Relief facilities including CARICOM
suspensions and Safeguard Certificates;

* Mediating with Manufacturers with respect to supply and quality of
intermediate inputs.

The Licensing Unit of the Ministry of Trade and Industry now operates out of
the Ground Floor of the TTMA Building (Trinidad & Tobago Manufacturers’
Association), located at Tenth Street in Barataria, opposite the Maritime
Plaza. The contact numbers for the Unit are (868) 675-8242 and (868) 674-
3545; the new fax number is (868) 675-5465.

Members of the public are reminded that information on import regulations
and licenses, as well as application forms, can be downloaded from the
Ministry’s website at: www.tradeind.gov.tt

Legal Department

The Legal Department continues to play an integral role in the implementing
of the policies of the Ministry of Trade and Industry and in the creation of an
effective legal framework for both domestic and international trade.

The Department works closely with every unit, department and division in
the Ministry, and carries out the following functions:

* Providing legal advice on issues arising from the internal operations of
the Ministry of Trade and Industry and its agencies;

* Assisting in the drafting, preparation and amendment of trade,
investment and other legislation relating to the activities of the
Ministry including matters such as Competition Policy, Anti-Dumping
and Countervailing Remedies and Safeguard Measures;

* Researching and examining the Laws of Trinidad and Tobago for
provisions that would affect the negotiating position of Trinidad and
Tobago in the FTAA, WTO, CSME and Bilateral FTA context;

* Participating as representatives of Trinidad and Tobago and
CARICOM in the negotiation of bilateral trade agreements (e.g.
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CARICOM/Costa Rica, CARICOM/Venezuela), bilateral investment
treaties and in the present round of trade negotiations occurring at the
international and hemispheric levels (e.g. the WTO and FTAA) when
directed and required,;

* Providing advice on the interpretation of bilateral trade agreements;

* Generally advising on the interpretation of International trade
agreements, such as the WTO and the Cotonou Agreements

* Instructing advocate attorneys in litigation matters involving the
Ministry;

* Providing legal advice to the Ministry on legislative matters.

Fair Trading / Anti-Dumping Authority

With the increasing openness of the Trinidad and Tobago economy, there is
an urgent need to provide an environment which facilitates fair competition.
The Fair Trading Unit in the Ministry of Trade and Industry is focussed on
implementing trade remedies, in order to eliminate incidences of unfair trade
practices in Trinidad and Tobago. Its primary responsibilities include:

* Researching and developing policies and programmes to ensure fair
trading practices are promoted, namely, amendments to the anti-
dumping legislation, competition policy and safeguard legislation.

* Conducting investigations into allegations of dumping and the
subsidisation of imported goods.

* Imposing and enforcing anti-dumping or countervailing duties if
investigations determine that dumping/subsidising has occurred.

* Assisting local manufacturers who are accused of similar practices by
Third Countries.

* Participating in Anti-Dumping, Competition Policy and Safeguard
negotiations on behalf of the Government of Trinidad and Tobago.

NOTE: The Anti-Dumping and Countervailing Duties Act (1992)
affords litigants the right of access to certain information.
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Monitoring and Networking Unit

The Monitoring and Networking Unit of the Ministry was set up to ensure
cohesiveness between the development and implementation of trade,
investment and economic policies by the various statutory bodies, state
enterprises and executive agencies which fall under the purview of the
Ministry of Trade and Industry. Its key responsibilities are:

Analyse the strategic and operational plans of the statutory bodies and
state enterprises with the aim of ensuring that each state agency
focuses on the attainment of its developmental goals in an efficient and
cost effective manner.

Analyse the financial, managerial and budgetary reports and proposals
of the state agencies to assess their profitability and make appropriate
recommendations, where necessary to achieve desired objectives.

Examine and advise on the capital and recurrent budgetary proposals
of the state agencies to ensure their compliance with the macro-
economic policy directives of the Government, and to advise the
Minister accordingly.

Develop, monitor and maintain systems for the effective co-ordination
and integration of the activities of the Ministry and its agencies/state
companies/statutory boards in order to eliminate ambivalence,
duplication and wastage, and at the same time attain business
synergies.

CARICOM Trade Support Programme (CTSP)

The CARICOM Trade Support Programme is a comprehensive loan facility
established by the Government of Trinidad and Tobago, and under the aegis
of the Ministry of Trade and Industry. It has two (2) main components:

A revolving loan fund provided by the Government of Trinidad &
Tobago in the sum of TT$100 million to be disbursed on an interest
free basis to firms in CARICOM, except those in Trinidad & Tobago.

As part of the revolving loan fund, technical assistance funding for the
procurement of the services of regional consultants, to undertake
diagnostic appraisal of the operations and business development
projects of the applicant companies, and to make appropriate
recommendations.
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The CTSP is a fundamental element in the implementation of the CSME
(CARICOM Single Market and Economy). The Programme is designed to
help CARICOM States enhance their economic performance by fostering the
process of diversification and improved trade capacity, through the following:

* The reduction of the imbalance in intra-regional trade, which stands in
favour of Trinidad and Tobago

* The development of more efficient and competitive business
enterprises through strategic alliances including joint ventures,
integration of production operations etc

* Facilitating the development of existing entrepreneurs which would
increase the creation of regional wealth

* The general enhancement of cooperation and collaboration between
Trinidad and Tobago and its sister CARICOM States

* Facilitating the development of pan Caribbean companies

Trade Sector Support Programme Coordinating Unit

This Unit coordinates the Trade Sector Support Programme funded through
an IADB Loan. The overall objective of this programme is to improve the
international trade performance of Trinidad and Tobago. That goal will be
met by strengthening the country’s technical and institutional capacity to
formulate and implement trade policy, to participate effectively in trade
negotiations, to implement trade agreements, and to increase and diversify
exports.

To those ends, the program’s specific objectives are:

1. To improve the institutional organisation of the Ministry of Trade and
Industry

2. To develop the technical capacity of human resources in trade-related
public institutions

3. To improve the technical, analytical and institutional bases of trade
policy-making

4. To provide support to the private sector’s attempts to adjust to the
challenges posed by the liberalisation of trade, thus enhancing the
international competitiveness of local firms



[October 12,

2005] TRINIDAD AND TOBAGO GAZETTE

1653

2034—Continued

Secretariat for the Implementation of Spanish (SIS)

As part of the thrust to integrate the local economy into the wider Latin
American region, Government has embarked on an initiative to introduce
Spanish as the First Foreign Language of Trinidad & Tobago. Its goals are:

1.

2.

To establish Spanish as the First Foreign Language of Trinidad and
Tobago.

To structure a new learning environment through which citizens of
Trinidad and Tobago can learn and adopt Spanish as the First Foreign
Language by the year 2020.

. Ensure that there is a clear understanding of the cultures to which our

society will be exposed and the impact of their socio-political cultural
values on this society so as not to erode the cultural richness of
Trinidad and Tobago.

. Ensure public ‘buy-in’ to the initiative of speaking Spanish as the First

Foreign Language.

Support Departments

The Ministry also has other units and departments, which provide support
functions. These are:

Accounting Internal Audit

Corporate Communications Library

Corporate Services Management Information
Events Management Systems

Human Resource Management

STATUTORY BOARDS, OTHER BODIES AND STATE COMPANIES UNDER
THE PURVIEW OF THE MINISTRY

Statutory Boards and Other Bodies:
Betting Levy Board
Trinidad and Tobago Bureau of Standards
Trinidad and Tobago Racing Authority

Wholly-owned enterprises:
Business Development Company Limited
Export-Import Bank of Trinidad and Tobago Limited
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Tourism and Industrial Development Company Limited (TIDCO)

Trinidad and Tobago Free Zones Company Limited

Evolving TecKnologies and Enterprise Development Company Limited
(eTecK) - formerly PIDCOTT

Majority-owned:
Point Lisas Industrial Port Development Corporation Limited
(PLIPDECO)
Trinidad and Tobago Export Trading Company Limited
BWIA West Indies Airways Limited

Indirectly-owned enterprises:
National Flour Mills Limited
Point Lisas Industrial Port and Wijsmuller Limited (PLIPWIJS Limited)
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Effect Of Functions Of The Ministry On Members Of The Public

The Ministry of Trade and Industry is working to achieve its primary
objective of positioning this country as the major Manufacturing,
Transhipment and Commercial Platform in the region.

The Ministry is charged with diversifying the Non-Oil sector of the economy,
and developing initiatives to create a more business and investor-friendly
environment.

It seeks to secure access to regional, hemispheric and international markets
for Trinidad and Tobago exporters, and maintains an aggressive marketing
thrust to promote this country’s exports through various trade promotion
missions.

Public Participation

To secure this country’s best interests in international trade negotiations, the
Ministry of Trade and Industry has sought to develop sustainable links with
its various stakeholders, through public/private sector Standing Committees.

The Ministry solicits feedback and encourages collaboration, to ensure a
greater level of integration between the public and private sectors in policy
formulation, implementation, monitoring and review. It regularly hosts
public consultations with stakeholders, as it seeks to chart comprehensive
strategic directions for several targeted industries, identified as the new
engines for economic growth and sustainable development for Trinidad and
Tobago.
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SECTION 7 (1) (a) (i1)
Statement on categories of documents in the possession of the Ministry of Trade
and Industry

The documents listed below relate to the work of the Ministry:

Trade/Investment agreements.

Policy documents pertaining to international trade.
Legislation.

Anti-dumping decisions.

Reports of trade negotiations and trade meetings.

Documents issued by international organisations in which Trinidad and Tobago
has membership.

Documents issued by other Ministries.

Human Resource (Personnel) files.

Circulars/directives issued by the Central Human Resource Agency (Personnel
Department), Director of Public Administration, and Public Management
Consulting Division.

Strategic plans for the Ministry.

Strategic plans of companies under the purview of this ministry.
Financial statements and operation reports of agencies, which come under the

purview of this ministry.

General Administrative Documents
Miscellaneous reports, studies and surveys.

Cabinet documents.
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Section 7 (1) (a) (i)
Material prepared for public inspection

The public may inspect and or obtain copies of the following material at:

The Library

Level 7, Riverside Plaza,
Besson Street, Port of Spain.
Tel: 624-2039

E-mail: library@tradeind.gov.tt

Opening hours: 8.00 a.m. to 4.00 p.m., Monday to Friday.
Seating arrangements for 10 persons.
Audiovisual and computer equipment are available.

A library catalogue of information is available to the public. This is
comprised mainly of purchased material, which are available to the public
and can be accessed by visiting the library during the hours indicated.

Information in the public domain can be accessed in the library, or by visiting
our website at www.tradeind.gov.tt, or via e-mail at tradeind@tradeind.gov.tt

Section 7 (1) (a) (1v)
Literature available by subscription

At the present time this section is not applicable.
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Section 7 (1) (a) (v):
Procedure to be followed when accessing a document from the Ministry of Trade
and Industry

Applicants may request information via telephone, e-mail or in person.
However, in order to access the rights afforded under the FOIA, the request
must be made in writing on the official form Request For Access To Official
Documents, for information not available in the public domain. These forms
would be made available to applicants.

Requests must be addressed to the Designated Officer of the Ministry (named
below).

The request must be accompanied by enough detail to facilitate locating the
relevant document/s as efficiently as possible. In keeping with the provisions
of the FOIA, the Designated Officer would render any assistance necessary in
order to formulate the request.

If the requested documents are not those held by this Ministry, the applicant
is advised to direct the request to the relevant authority.

The time frame for delivery of a document, if it exists or can be found, is
established under the FOIA. If the Ministry fails to meet these deadlines,
the FOIA gives applicants the right to proceed as if the request had been
denied. The Ministry will diligently try to comply with the time limits, but if
it appears that processing a request may take longer than the statutory limit,
an applicant’s request will be acknowledged and the applicant will be advised
of its status. Since there is a possibility that requests may be incorrectly
addressed or misrouted, an applicant may wish to call or write to confirm
that the request has been received and to ascertain its status.

The Ministry will determine whether to grant your request for access to
information as soon as practicable, but no later than 30 days, as required
by Section 15 of the FOIA. If a decision is taken to grant access to the
information requested, applicants will be permitted to inspect the documents
or be provided with copies, if so requested, and upon payment of the relevant
fees.

The FOIA Fees and Charges Regulations prescribe fees related to the search,
retrieval and provision of documents. The documents will be delivered to
applicants within seven days of receipt of payment of the relevant fee. The
FOIA allows applicants a refund of fees paid, in addition to the requested
information, if the Ministry fails to provide the information within the seven-
day period.
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In respect of any documents requiring a higher level of approval, the
Permanent Secretary would make the decision.

SECTION 7 (1) (a) (v1)
Statement identifying Designated Officer

The designated officer for the above-mentioned Ministry is:

Mrs. Beverley-Anne M. King.
Librarian III.

Level 7, Riverside Plaza,
Besson Street,

Port of Spain.

Tel: (868) 624-2039

Fax: (868) 627-8488

E-mail: library@tradeind.gov.tt

Section 7 1 (a) (vi1)
Advisory Boards, Councils, Committees, and Other Bodies (where
meetings/minutes are open to the public)

Presently, there are no bodies that fall within the meaning of this Section of
the FOIA.
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Section 7 1 (a) (vii)
LIBRARY / Reading Room Facilities

The Library

Level 7, Riverside Plaza,
Besson Street, Port of Spain.
Tel: 624-2039

E-mail: library@tradeind.gov.tt

Opening hours: 8.00 a.m. to 4.00 p.m., Monday to Friday.
Seating arrangements for 10 persons.
Audiovisual and computer equipment are available.

Information in the public domain can be accessed in the library, or by visiting
our website at www.tradeind.gov.tt.
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SECTION 8 STATEMENTS

8(1) (@) ()

Documents containing interpretations or particulars of written laws or schemes
administered by the Ministry not being particulars contained in another written
law.

Legal Notice 6971999 — Import Negative List.

Legal Notice 123/1998 — Export Negative List.

Policy Guidelines/ Procedure for considering applications on the Import Negative
List

Policy Guidelines for considering items on the Export Negative List.

Criteria for consideration of the import of vehicles for personal use

Part ‘B’ Class 1 - Finance Act #6/1993

Common External Tariff (Para. 3) Article VII of Protocol IV.

Article VIII of Protocol IV (Para 4-7)

Section 8 (1) (a) (i1)

Manuals, rules of procedure, statements of policy, records of decisions, letters of
advice to persons outside the public authority, or similar documents containing
rules, policies, guidelines, practices or precedents:

Guidelines for the administration of devolved functions.
Manual of terms and conditions of employment of monthly paid public officers.

Section 8 (1) (b)

In enforcing written laws or schemes administered by the public authority where
a member of the public might be directly affected by that enforcement, being
documents containing information on the procedures to be employed or the
objectives to be pursued in the enforcement of, the written laws or schemes:
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SECTION 9 STATEMENTS

Section 9 (1) (a)

A report or statement containing the advice or recommendations of a body or
entity established within the public authority:

Section 9 (1) (b)

A report or statement containing the advice or recommendations of a body or
entity established outside the public authority by or under a written law or

A report or statement by a Minister of Government or other public authority for
the purpose of submitting a report or reports, providing advice or making
recommendations to the public authority or to the responsible Minister of that
public authority:

Report on Concesstonaires 1995-2000— TIDCO

Review of trade policy instruments and administrative practices governing the
operation of the CARICOM CET and Rules of Origin — CARICOM
Secretariat (April 23, 2002)

Section 9 (1) (¢)

A report or statement containing the advice or recommendations of an inter-
departmental committee whose membership includes an officer of the public
authority:
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Section 9 (1) (d)

A report or a statement containing the advice or recommendations, of a
committee established within the public authority to submit a report, provide
advice or make recommendations to the responsible Minister of that public
authority or to another officer of the public authority who is not a member of the
committee:

Section 9 (1) (e)

A report (including a report concerning the results of studies, surveys or tests)
prepared for the public authority by a scientific or technical expert, whether
employed within the public authority or not, including a report expressing the
opinion of such an expert on scientific or technical matters:

Section 9 (1) (f)

A report prepared for the public authority by a consultant who was paid for
preparing the report:

Small Business Development Programme — Draft Feastbility Study Reform of
Investment Procedures.

Section 9 (1) (g)

A report prepared within the public authority and containing the results of
studies, surveys or tests carried out for the purpose of assessing, or making
recommendations on, the feasibility of establishing a new or proposed
Government policy, programme or project:
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Section 9 (1) (h)

A report on the performance or efficiency of the public authority, or of an office,
division or branch of the public authority, whether the report is of a general
nature or concerns a particular policy, programme or project administered by the
public authority:

Section 9 (1) (1)

A report containing final plans or proposals for the re-organisation of the
functions of the public authority, the establishment of a new policy, programme
or project to be administered by the public authority, or the alteration of an
existing policy programme or project administered by the public authority,
whether or not the plans or proposals are subject to approval by an officer of the
public authority, another public authority the responsible Minister of the public
authority the responsible Minister of the public authority or Cabinet

Strategic  plan of the  Ministry of Trade and  Industry
— Munustry of Trade and Industry.

Enterprise Development Policy and Strategic Plan for Trinidad and Tobago
2001-2005: Forging a Competitive Economy Through Partnership
— Ministry of Enterprise Development and Foreign Affairs (July, 2001)

Section 9 (1) (§)

A statement prepared within the public authority and containing policy
directions for the drafting of legislation:
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Section 9 (1) (k)
A report of a test carried out within the public authority on a product for the
purpose of purchasing equipment:

Section 9 (1) (1)

An environmental impact statement prepared within the public authority:

Section 9 (1) (m)
A valuation report prepared for the public authority by a valuator, whether or not
the valuator is an officer of the public authority:

Friday 11 March 2005
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GOVERNMENT OF THE REPUBLIC OF
TRINIDAD AND TOBAGO

Public Statement of the Ministry of Local Government
in Compliance With Sections 7, 8 and 9 of
The Freedom of Information Act, 1999 (FOIA)

In accordance with Sections 7, 8 and 9 of the Freedom of Information Act, 1999
(FOIA) the Ministry of Local Government is required by law to publish the
following statements which list the documents and information generally
available to the public.

The Act gives members of the public:

1. A legal right for each person to access information held by the
Ministry.

2. A legal right for each person to have official information
relating to him/herself amended where it is incomplete,
incorrect or misleading.

3. A legal right to obtain reasons for adverse decisions made
regarding an applicant’s request for information under the
FOIA.

4. A legal right to complain to the Ombudsman and to apply to
the High Court for Judicial Review to challenge adverse
decisions made under the FOIA.

The following information is published by the Ministry of Local Government
as approved by the Minister of Local Government
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SECTION 7 STATEMENTS

SECTION 7 (1) (a) (i)

FUNCTION AND STRUCTURE OF THE MINISTRY OF LOCAL
GOVERNMENT

MISSION STATEMENT

The Ministry of Local Government shall ensure the sustainable
development of our local communities through effective policy
guidance, facilitation and monitoring of Municipal and Regional
implementation agencies in a network that promotes high
quality, partnerships, wide participation in governance and the
continuous development of our human resource.

STRUCTURE OF THE MINISTRY

The Ministry of Local Government is comprised of the following Units:

X/
L X4

General Administration

Finance and Accounts

Human Resource Management
Planning/Project

Engineering

Project Implementation
Information Technology
Unemployment Relief Programme
Municipal Corporations Relations

X/
L X4

X/
L X4

X/
L X4

X/
L X4

X/
L X4

X/
L X4

X/
L X4

X/
L X4

LOCAL GOVERNMENT COMPONENT

1. ENGINEERING

The Engineering Division is responsible for the implementation of
Civil/Structural Engineering projects from inception to commissioning;
provision of technical advice and assistance to Regional Corporations in respect
of projects to Regional Corporations in respect of projects they plan to undertake.
The Division also conduct site visits surveys and prepare detailed estimates,
drawings and contract documents which include conditions of contract and
specifications supported with consultancy services during construction phase.
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2. PROJECT UNIT

The Project Planning Division is responsible for facilitating the enhancement of
managerial, structural and technical capabilities of Municipal Corporations, the
empowerment of citizens by involving them in Local Government via
mechanisms of communication and education in Local Government. Also, for
collaborating with Municipal Corporations to pursue measures for stimulating
and sustaining corporate productivity and supporting developmental
programmes with project management capability.

3. PLANNING UNIT

The Planning Unit is responsible for collecting, collating and analyzing socio-
economic data in general and in particular Local Government data; interpreting
such data for the formulation of planning policies; preparing and presenting
research reports on assigned Local Government issues; investigation and
monitoring development projects; compiling, investigating and analyzing
economic and statistical data and the maintaining of these records; and in
general, providing technical assistance to Municipal Corporations.

4. THE UNEMPLOYMENT RELIEF PROGRAMME

The Unemployment Relief Programme is responsible for creating short-term
employment for the poor; providing skill development and enhancement; and
developing social economic and physical infrastructure of the communities.

5. MUNICIPAL CORPORTIONS RELATIONS

All Municipal/Regional Corporations are classified as public authorities under
the Freedom of Information Act. Requests for Information from these entities are
to be made directly to the assigned Designated Officers; these authorities will be
publishing statements of their own behalf.

STATUTORY BOARDS AND OTHER BODIES

The Statutory Boards/Bodies which fall under the purview of the Ministry of
Local Government are as follows:

X/
L X4

The Trinidad and Tobago Association of Local Government
Authorities (TTALGA)

Port of Spain City Corporation (POSCC)

San Fernando City Corporation (SFCC)
Arima Borough Corporation (ABC)

Point Fortin Borough Corporation (PFBC)
Chaguanas Borough Corporation (CBC)
Diego Martin Regional Corporation (DMCR)

X/
L X4

X/
L X4

X/
L X4

X/
L X4

X/
L X4

X/
L X4
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X/
L X4

San Juan/Laventille Regional Corporation (SJLRC)
Tunapuna/Piarco Regional Corporation (TPRC)

Sangre Grande Regional Corporation (SGRC)

Princes Town Regional Corporation (PTRC)
Couva/Tabaquite/ Talparo Regional Corporation (CTTRC)
Penal/Debe Regional Corporation (PDRC)

Siparia Regional Corporation (SRC)

X/
L X4

X/
L X4

X/
L X4

X/
L X4

X/
L X4

X/
L X4

UNDER THE PURVIEW OF THE MINISTER OF LOCAL GOVERNMENT

+» FEast Side Plaza
% New City Mall

SECTION 7 (1) (a) (i)

CATEGORIES OF DOCUMENTS IN THE POSSESSION OF THE MINISTRY

1.

10.

11.

12.

13.

14

Files dealing with administrative support and general administrative
documents for the operations of the Ministry.

Personnel files which detail all staff appointments, job applications, job
specifications, promotions, transfers, resignations, deaths, retirement,

leave, vacation etc.

Files dealing with the accounting and financial management function of
the Ministry.

Financial records (cheques, vouchers, receipts, journals etc)

Files dealing with matters relating to the procurement of supplies, services
and equipment

Cabinet Documents
Maps, Charts, Photographs

News releases and speeches originating in the Ministry.

Policy and Procedure documents

Internal and External correspondence files
Documents relating to strategic review of the Ministry
Legislation and legal instruments

Legal opinions and related matters

Files dealing with training - local, foreign and technical co-operation
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15. Minutes/Agenda of meetings
16, Files dealing with Circulars/Memoranda, Notices, Bulletins etc.

17.  Reports: Statistical, Annual/Monthly/Quarterly, Audit, Technical and
Valuation

18. Files dealing with official functions, conferences and events hosted and
attended by the Ministry.

19.  Briefing Papers

20.  Inventories

21.  Tiles dealing with complaints

22.  Files dealing with acquisition of lands for public purposes on behalf of
Municipal/Regional Corporation that is, markets, recreation grounds,
pavilions/parks, playgrounds/playfields, roadways etc.

23.  Files dealing with leases

SECTION 7 (1) (a) (iii)

Material prepared for publication or inspection.
Not applicable at this time

SECTION 7 (1) (a) (iv)

Literature available by subscription.
Not available at this time.
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SECTION 7 (1) (a) (v)

Procedures to be followed when accessing a document from the Ministry of
Local Government

How to request information:
* General Procedure

Our policy is to answer all requests, both oral and written, for information.
However, in order to have the rights given to you by the Freedom of Information
Act 1999 (FOIA) (e.g. the right to challenge a decision if your request for
information is refused), you must make your request in writing. The applicant
must, therefore, complete the appropriate form (Request for Access to official
Documents) available from the General Administration office or form our
Designated Officer, for information that is not readily available to members of
the public [see Section 7 (1) (a) (vii)].

e Addressing the Request

To facilitate prompt handling of your request, please address it to the Designated
Officer of the Ministry [see Section 7 (1) (a) (vi of the Act].

¢ Details in the Request

Applicants should provide details that will allow for ready identification and
location of the records that are being requested. If sufficient information is
provided, clarification will be sought from the applicant. If you are not sure how
to write your request or what details to include, communicate with our
Designated Officer.

* Requests not handled under FOIA

A request under the FOIA will not be processed to the extent that if asked for
information which is currently available in the public domain, either from this
Ministry or from another public authority (e.g. brochures and pamphlets etc.)

RESPONDING TO YOUR REQUEST

* Retrieving Documents

The Ministry is required to furnish copies of documents only when they are in
our possession or we can retrieve them from storage.
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*  Furnishing Documents

An applicant is entitled to copies of information we have in our possession,
custody or power. We are required to furnish only one copy of a document. If
we cannot make a legible copy of a document to be released, we may not attempt
to reconstruct it. Instead, we will furnish the best copy possible and note its
quality in our reply. Extra copies will be provided at the cost of reproduction.
Please note that we are not compelled to do the following:

(@) Create new documents
(b)  Perform research for you

Time Limits
* General

The Freedom of Information Acts sets certain time limits for us to decide whether
to disclose the documents you have requested. If we fail to meet the deadlines,
the FOIA gives you the right to proceed as if your request has been denied. If it
appears that processing your request take longer than the Statutory Limit, we
will acknowledge your request and advise you of its status. Since there is a
plossibility that requests may be incorrectly addressed or misrouted, you may
wish to call or write to confirm that we have received the request and to ascertain
its status.

e Time Allowed

We will determine whether to grant your request for access to information as
soon as practicable but no later than 30 days as required by Section 15 of the
FOIA.

SECTION 7 (1) (a) (vi)

Officers in the Ministry responsible for:
(1)  The initial receipt and action upon notices under Section 10;
(2)  Requests for access to documents under Section 13; and

(3)  Application for correction of Personal Information under
Section 36 of the FOIA.
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The Designated Officer is:

Mrs. Sally Suraj-Rampersad
Administrative Officer II

Ministry of Local Government

Kent House

Maraval

Telephone No: 622-9426/Fax No: 622-0171

The Alternate Designated Officer is:

Ms. Brenda Lewis

Ag. Administrative Officer II
Ministry of Local Government

Kent House

Maraval

Tel. No. 622-7410, Fax No. 622-1979 ext

SECTION 7 (1) (a) (vii)

Advisory Boards, Councils, Committees and other bodies

At the present there are no bodies that fall within the meaning of this Section of
the FOIA.

SECTION 7 (1) (a) (viii)

Library/Reading Rood Facilities

Information can be accessed through the Designated Officer during the hours
9:00 a.m. to 4:00 pm. from Mondays to Fridays at the Administration Section of
the Ministry, Kent House, Maraval.

SECTION 8 STATEMENTS

Section 8 (1) (a) (i)

Documents containing interpretations or particulars of written laws or
schemes administered by the public authority, not being particulars contained
in another written law.
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Governing Legislation include:

X/
L X4

Municipal Corporation Act 21 of 1990 (and amendments)

Civil Service act and Regulations Chapter 23:01

Public Service Commission Regulations 1966 (Amendment) to Chapter X1
of the Civil Service Act Ch. 23:01

Industrial Relations Act 1972

Exchequer and Audit Ordinance, 1959

Financial Regulations 1965

Travelling Regulations Chapter 23:50

Central Tenders Board ordinance No.22 of 1961 (and amendments)
Freedom of Information Act No.26 of 1999 as amended by Act No. 92 of
2000

% Land Acquisition Act Chapter 48:01

X/
L X4

X/
L X4

X/
L X4

X/
L X4

X/
L X4

X/
L X4

X/
L X4

X/
L X4

These are available for purchase at the Government Printery

SECTION 8 (1) (b)

In enforcing written laws or schemes administered by the public authority
where a member of the public might be directly affected by that enforcement,
being document containing information on the procedures to be employed or
the objectives to be pursued.

Not applicable at this time

SECTION 9 (1) (a) to (m)

Not applicable at this time.
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TENDER FOR SCHEDULES 10 AND 11 UNDER THE ANNUAL SUPPLIES AND SERVICES FOR THE CENTRAL
GOVERNMENT, MINISTRIES/DEPARTMENTS, LOCAL GOVERNMENT BODIES AND CERTAIN STATUTORY BODIES
DURING THE PERIOD 1ST JANUARY TO 31ST DECEMBER 2006.

TENDERS are invited for the supply and delivery of items and services as when required for the period 1st January to 31st December,
2006 for the Central Government, Ministries/Departments, Local Government and Statutory Bodies under the aegis of the Central
Tenders Board in accordance with the following schedules:

Schedule 10—Recapping of Tyres
Schedule 11—Supply and Delivery of Tyres and Tubes

Tender documents may be perused during normal working hours at the Central Tenders Board’s Office, 116, Frederick Street,
Port-of-Spain. An official receipt must be attached to the tender for the relevant schedule showing that a tender deposit of one hundred
dollars ($100.00) in respect of each schedule has been paid to the Director of Contracts, Central Tenders Board, 116, Frederick Street,
Port-of-Spain. The unsuccessful tenderers will be refunded their deposits after awards are made.

Any further technical information may be obtained from Mr. Rabindranath Jogie, Director of Mechanical Services, Mechanical
Services Division, Ministry of Works and Transport. Telephone Number 662-2322/1.

Tenders must be accompanied by the following:

(1) valid Income Tax and Value Added Tax Clearance Certificates issued by the Board of Inland Revenue, dated not more than
s1x(6) months prior to the closing date of the tender; and

(i) Compliance Certificate issued in accordance with the National Insurance Act.
Contracts may be awrded for one(1) or a combination of items.

One (1) original on the approved tender forms for each schedule should be placed in separately sealed envelopes clearly marked on
the outside:

Schedule 10—Tender for the Recapping of Tyres, Annual Supplies and Services—2006 or
Schedule 11—Tender for the supply and delivery of Tyres and Tubes, Annual Supplies and Services—2006.

The envelopes addressed to the Chairman, Central Tenders Board must be deposited in the Brown Tenders Box located in the
lobby of the Board’s Office not later than 1.00 p.m. on Thursday 13th October, 2005.

Tenderers should note that the dimensions of the slot of the Tenders Box is 37.5 cm X 5.5 cm.

Tenders will be opened publicly at the Board’s Office immediately thereafter. A representative of the tenderer may be present at
the opening.

The Board reserves the right to cancel the present notice in its entirety or even partially, without defraying any cost incurred by
any tenderer in submitting their tender.

Late tenders will not be considered in any circumstances.
The Board does not bind itself to accept the lowest or any other tender.
S. BABOOLAL

Acting Chairman,
23rd September, 2005. Central Tenders Board

2037

EXTENSION OF CLOSING DATE FOR TENDER FOR THE SUPPLY, DELIVERY, INSTALLATION AND COMMISSIONING
OF STAND-BY GENERATORS TO SIX COURT BUILDINGS FOR THE JUDICIARY OF TRINIDAD AND TOBAGO

PROSPECTIVE tenderers are advised that the closing date for the receipt of tenders for the above project which was scheduled for
October 06, 2005, has been extended to 1.00 p.m. on Thursday 10th November, 2005.

Prospective tenderers are also advised that the site visits have been re-scheduled as follows:

Site/Area Date Time
Point Fortin Magistrate’s Court ... ... October 20, 2005 ... 10.00 a.m.
San Fernando Supreme Court ... October 20, 2005 ... ... 12.30 p.m.
Couva Magistrate’s Court ... October 20, 2005 ... ... 2.00 p.m.
Princes Town Magistrate’s Court ... ... October 21, 2005 ... ... 9.30 am.
Mayaro Magistrate’s Court ... ... October 21, 2005 ... ... 11.30 a.m.
Arima Magistrate’s Court ... ... October 21, 2005 ... ... 2.00 p.m.

Late tenders will not be considered under any circumstances.

S. BABOOLAL
Acting Chairman,
4th October, 2005. Central Tenders Board
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2038

NOTICE OF INTENDED REMOVAL OF DEFUNCT
COMPANY FROM REGISTER

[Section 461(3) of the Companies Act, 1995]

NoTICE is hereby given that at the expiration of three months
from the date of this notice the name of the Company appearing
hereunder will, unless cause is shown to the contrary, be struck
off the Register of Companies kept at this office, and the
Company will be dissolved.

Name of Company
TOBAGO WAREHOUSES LIMITED —T 3557 (95) T

Dated this 20th day of April, 2005, at the Registrar General’s
Office.

K. BRIDGEWATER
Deputy Registrar of Companies

2039

LOSS OF NATIONWIDE INSURANCE COMPANY
LIMITED POLICY

ALFRED GHUST having made sworn deposition that Policy
Number 90010951 on the life of ALFRED GHUST has been lost,
and having made application to the Directors to grant a
duplicate of the same, notice is hereby given that unless
objection is raised within one month of the date hereof, the
duplicate policy asked for will be issued.

NATIONWIDE INSURANCE COMPANY LIMITED

2040

LOSS OF CUNA CARIBBEAN INSURANCE SOCIETY
LIMITED POLICIES

NOTICE is hereby given that Policies Numbers 406162—1 and
406132-0 on the lives of NADIA FONROSE and RUFINA
TORRES respectively issued by CUNA CARIBBEAN INSURANCE
SOCIETY LIMITED are lost according to a sworn declaration made
by the Policy owner under this policy.

It is the intention of CUNA Caribbean Insurance Society
Limited to issue Special Policies in place of the said policies, in
accordance with section 163 of the Insurance Act, 1980, unless
objections are raised within one month from the date thereof.

CUNA CARIBBEAN INSURANCE SOCIETY LIMITED

2041

LOSS OF GUARDIAN LIFE OF THE CARIBBEAN
LIMITED POLICIES

SWORN declaration having been made that Policy Number
800019514-3 issued by GUARDIAN LIFE OF THE CARIBBEAN
LiMITED on the life of MICHAEL VIJAY SURUDEO has been
lost, and having made application to the Company for a
duplicate policy, notice is hereby given that unless objection is
raised within one month of the undermentioned date, the
duplicate policy requested will be issued.

GUARDIAN LIFE OF THE CARIBBEAN
LIMITED
1, Guardian Drive,
Westmoorings South East.

26th September, 2005.

2042

SWORN declaration having been made that Policy Number
800000789—-4 issued by GUARDIAN LIFE OF THE CARIBBEAN
LiMITED on the life of LEROY ANTHONY JAMES has been lost,
and having made application to the Company for a duplicate
policy, notice is hereby given that unless objection is raised
within one month of the undermentioned date, the duplicate
policy requested will be issued.

GUARDIAN LIFE OF THE CARIBBEAN
LIMITED
1, Guardian Drive,
Westmoorings South East.

26th September, 2005.

2043

SWORN declaration having been made that Policy Number
500003723-5 issued by GUARDIAN LIFE OF THE CARIBBEAN
LiMITED on the life of PAMELA SINANAN has been lost, and
having made application to the Company for a duplicate policy,
notice is hereby given that unless objection is raised within one
month of the undermentioned date, the duplicate policy
requested will be issued.

GUARDIAN LIFE OF THE CARIBBEAN
LIMITED
1, Guardian Drive,
Westmoorings South East.

26th September, 2005.

2044

SWORN declaration having been made that Policy Number
ET6028105—7 issued by GUARDIAN LIFE OF THE CARIBBEAN
LiMITED on the life of RALPH THOMAS has been lost, and
having made application to the Company for a duplicate policy,
notice is hereby given that unless objection is raised within one
month of the undermentioned date, the duplicate policy
requested will be issued.

GUARDIAN LIFE OF THE CARIBBEAN
LIMITED
1, Guardian Drive,
Westmoorings South East.

26th September, 2005.

2045

SWORN declaration having been made that Policy Number
ET6016768—6 issued by GUARDIAN LIFE OF THE CARIBBEAN
LiMITED on the life of ROGER ANTHONY WORRELL has been
lost, and having made application to the Company for a
duplicate policy, notice is hereby given that unless objection is
raised within one month of the undermentioned date, the
duplicate policy requested will be issued.

GUARDIAN LIFE OF THE CARIBBEAN
LIMITED
1, Guardian Drive,
Westmoorings South East.

26th September, 2005.
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